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COVID-19 can spread in the workplace. Employees can help reduce transmission by recognizing symptoms, staying home when sick, practicing good hygiene, and following company procedures.
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Introduction
Open with: “Today’s safety topic is COVID-19—because preventing workplace transmission helps protect employees and maintain a healthy work environment.”
Key Points: Reduce transmission among employees. Maintain healthy business operations and a healthy work environment.

Why It Matters
COVID-19 can affect employees, coworkers, customers, visitors, and normal business operations.
Employees with symptoms should notify their supervisor and stay home.
Good hygiene, cleaning, and prompt separation of sick employees can help reduce workplace spread.

	Quick Engagement Question: “What actions can we take today to reduce the spread of illness on this jobsite?”


Recognizing Symptoms & Exposure
Know common symptoms and pay attention to where and how exposure could occur at work.
	Symptoms to Recognize
Fever
Cough
Shortness of breath
Feeling sick during the workday
	Workplace Exposure Risks
Close contact with others
Shared tools or workstations
Frequently touched surfaces
Coming to work while sick


	Mini Scenario: “An employee begins coughing and feels sick during the workday. What should happen next?”


Reducing Transmission
Use simple, consistent prevention practices and follow company illness, cleaning, meeting, and travel procedures.
	If You Are Sick
Notify your supervisor
Stay home or leave the work area as directed
	Prevent Spread
Wash hands often
Cover coughs and sneezes
Avoid touching eyes, nose, and mouth
	Keep Areas Clean
Clean frequently touched surfaces
Disinfect shared tools and equipment when necessary



Resources & Close
Follow company procedures and current instructions from your supervisor regarding illness and workplace precautions.
Notify your supervisor if you become sick.
Wash hands often with soap and water for at least 20 seconds.
Clean and disinfect frequently touched work surfaces and shared equipment when necessary.

	Closing Message: “Preventing workplace transmission takes everyone. Stay home when sick, use good hygiene, keep shared areas clean, and follow company procedures.”


Toolbox Talk Attendance
Topic: COVID-19
	Date:
	Project / Location:
	Instructor:


By signing below, participants acknowledge attendance at this toolbox talk.
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