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Safe driving takes training, planning, alertness, and consistent safe choices every trip.
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Introduction
Open with: “Driving is one of the highest-risk activities many employees perform. Safe driving depends on what we do before and during every trip.”
Key Points: Driver error, fatigue, impairment, distraction, and vehicle condition are controllable factors in motor vehicle incidents.

Before You Drive
Start every trip with a rested, alert driver and a vehicle that is ready for the road.
Drivers must have a valid license, wear seat belts, obey traffic laws, and never drive while impaired.
Perform a 360° walk-around and check visibility, lights, fuel, registration/inspection status, and overall vehicle condition.

	Quick Engagement Question: “What is one driving habit that can prevent a crash before the vehicle even moves?”


Recognizing Driving Risks
Driving hazards can be visual, manual, or cognitive. Distraction, poor following distance, speed, fatigue, and unsecured cargo all increase crash risk.
	Common Driving Risks
Fatigue or impairment
Visual, manual, or cognitive distraction
Speed or poor following distance
Vehicle defects or poor visibility
	Before Leaving
Perform a 360° walk-around
Check windshield, lights, fuel, and vehicle condition
Be rested and alert
Secure cargo


	Mini Scenario: “You are running late and receive a text while driving. What should you do, and why?”


Safe Driving Practices
Keep your attention on driving, maintain a safe following distance, control speed, and secure cargo before moving.
	Driver Actions
Wear seat belt
Obey speed limits
Keep a safe following distance
	Avoid Distraction
Eyes on the road
Hands on the wheel
Mind on driving
	If Something Is Wrong
Do not drive an unsafe vehicle
Report defects or incidents
Get help when needed



Vehicle & Incident Responsibilities
Maintain vehicles in safe working order, secure cargo, report defects before driving, and report incidents promptly. 

Closing Message: “Stay alert, avoid distractions, follow the rules, and never operate an unsafe vehicle.”


Toolbox Talk Attendance
Topic: Driving Safety
	Date: 
	Project / Location: 
	Instructor:


By signing below, participants acknowledge attendance at this toolbox talk.
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