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Employees have the right to access certain medical and exposure records related to their work. Knowing how to request them supports informed health and safety decisions.
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Introduction
Open with: “Today’s topic is access to employee medical and exposure records—what records are covered, how to request them, and how privacy is protected.”
Key Points: Know your rights. Use the company request process. Protect confidential medical information.

Why It Matters
Medical and exposure records document workplace conditions and work-related health information.
They can help identify hazards and support informed safety and health decisions.
Employees may access covered records and authorize a representative in writing.

	Quick Engagement Question: “If you wanted to review your workplace exposure records, who would you contact and what would you request?”


What Records Are Covered?
Know the difference between exposure records and medical records.
	Exposure Records
• Air/workplace sampling
• Noise monitoring
• Biological monitoring
• SDSs and exposure documentation
	Medical Records
• Medical evaluations
• Physical examinations
• Occupational health records
• Health surveillance records


	Mini Scenario: “An employee wants noise-monitoring results and wants a representative to receive them. What should the employee do?”


Employee Rights & Requests
Use the company-approved process and contact the Safety Department when requesting access to records.
	Employee Rights
• Access covered records
• Request copies at no cost
• Authorize a representative in writing
	Request Process
• Use the approved form
• Submit through Safety
• Keep authorization current
	Privacy
• Limit access to authorized persons
• Remove identifiers when possible
• Require written authorization for release



Confidentiality, Retention & Close
Protect medical information from unauthorized access and retain required records for the applicable period.
Medical records: duration of employment plus 30 years
Exposure records: 30 years
If records cannot be provided within 15 working days, inform the employee of the delay and expected availability date

	Closing Message: “Know your rights, know where records are maintained, and use the proper request process. Access and confidentiality both matter.”




Toolbox Talk Attendance
Topic: Access Employee Medical and Exposure Records
	Date:
	Project / Location:
	Instructor:


By signing below, participants acknowledge attendance at this toolbox talk.
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