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Safe tool use starts with training, selecting the right tool, inspecting it before use, and keeping guards and protective equipment in place.
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Introduction
Open with: “Today’s safety topic is hand and power tool safety. Many tool-related injuries can be prevented by using safe work practices and following basic tool safety rules.”
Key Points: Use the right tool. Inspect it before use. Never remove guards. Wear the appropriate PPE.
Why It Matters
Hand and power tools can expose workers to cuts, electrical hazards, falling or flying objects, abrasive materials, and harmful dusts, fumes, mists, vapors, and gases.
Damaged cords or improper grounding can create an electrocution hazard.
Defective tools, missing guards, or poor work practices can turn a routine task into an injury.
	Quick Engagement Question: “What hand or power tool do you use most often, and what is the first thing you check before using it?”


Recognize the Hazards
	Common Hazards
Cuts and contact with sharp or abrasive objects.
Falling and flying objects.
Electrical hazards from damaged cords or improper grounding.
	Exposure Hazards
Harmful dusts, fumes, mists, vapors, and gases.
Moving parts, especially when guards are removed.
Trip hazards created by poorly placed cords.


	Mini Scenario: “You pick up a power tool and notice the cord is damaged and the guard is missing. The task will only take a few minutes. What should you do?”


Safe Tool Practices
	Before Use
Be trained on the tool you are using.
Use the right tool for the job.
Inspect the tool before use.
Do not use damaged or defective tools.
	During Use
Follow the manufacturer’s instructions.
Never remove guards.
Wear appropriate PPE.
Secure work with clamps or a vise when needed.
	Electrical & Cord Safety
Do not carry tools by the cord or yank cords to disconnect them.
Keep cords away from sharp edges and out of walking paths.
Do not use power tools in wet areas.


Care, Storage & Work Area
Remember: Maintain tools regularly, keep cutting tools sharp, disconnect tools when not in use, avoid loose clothing and jewelry around moving parts, use tools in well-lit areas, and tag damaged tools “Do Not Use.”
Close
	Closing Message: “The right tool, a good pre-use inspection, the proper guards and PPE, and safe handling are the basics that prevent hand and power tool injuries.”


Toolbox Talk Attendance
Topic: Hand & Power Tool Safety
	Date:
	Project / Location:
	Instructor:


By signing below, participants acknowledge attendance at this toolbox talk.
	#
	Printed Name
	Signature
	Date

	1
	
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	

	5
	
	
	

	6
	
	
	

	7
	
	
	

	8
	
	
	

	9
	
	
	

	10
	
	
	

	11
	
	
	

	12
	
	
	



Hand & Power Tool Safety Toolbox Talk | COMPANY

image1.jpeg




